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.INTERVIEW SHEET '
Name: _ © Agency:
Field of Study e Position:

Dimension/ Traits co0 ey

1. Communication Skills/Alertness : S 5%
3. Creativity apd Innpvativeness © S 25%.
4. Judgement/Analytical Skiils 25%
TOTAL T 100%

'L COMMUNICATION SKILLS/ALERTNESS - -
mabﬂﬁymmm-memmmemmmmqwﬁemoduhﬁm,ﬂmwnyof
exprmdngomlfmdﬂmmmmmdofﬁe&glhhlm’gum The ability, of the candidate to easil
grasp meaning and appropriately respond to questions shall also be observed. . :

IL. CONSCIENTIOUSNESS AND DETERMINATION .
:Comnﬁmﬁu,paﬁqmu,pquewmwdrtheactof' idi deﬁnmelyandﬁnnlyandlhexdmof
not giving up until the goal of completing the tasks/degree is achieved.
I CREATIVITY AND INNOVATIVENESS '

) mmmw@mmmmmm@mw:
to apply learnings on the job is also a crucial factor, ~. -
‘. . .' .
Candidate’s ability 1 think of altemative courses of action and making sound decisions, Doss
hmﬁmm_mmammjﬁmmmbWemmwmﬂ

Dmﬂmi@uvhm‘smﬂyﬁwmrmﬂngwﬁmofhehgaﬂeb'mmma-
pmblminalogimlsystumﬁgwny? o

Rating

Remarks/Comments:

PASSED FAILED

—— ———



Interviewer’s Signature Overprinted Name

-

Acandmmwho agmmlmﬁugof%pm&oommm Ths interview
will indicate hﬂmﬁmlmﬁngPASSBDorFAn.EDon!y

. AFMMM&MWMMWWWWW

: This interview sheet shall remain with the PSB Chairman. - Onlyalistofmﬁmeswtﬁxﬁe
mmﬁngﬂhgwmbesmtomom
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PSBF-B

EDUCATION, TRAINING AND EXPERIENCE (ETE) RATING FORM (15%)

Name of Applicardt :
Current Position

Office

EDUCATION {4Y pis} Candidate's Remarks
Points/Rating Other Information

Completion of:
- Baccalaureraie Degree 25 pis
- Masteral Degree 30 p's
- Another M asteral Degree/LLB 5
- Ph.D. 5
- Units Eaned(Ph.D. or Masteral):
3 - 15 unils
16 -30
31-45
Finished Academic requirements

A

TOTAL:

TRAINING {20 pis)

Meets the rrinimum regquiremsnt cf the 10 pl=
position: 24 hours of training in
imznagem:nt and supervision

Wilh adciitional relevant gaining hours 10

Note: 2ua additional 4 point Is glven for
every £ hours of additdonal relevant
trainirg. Only for the training
programs/seminars atiended for the

last & years should be considered. A
maxirum of 10 points shail be givenr

to either additional or relevant iraining

TOTAL:

EXPERIENCE (40 pis)
Meets the minimum supervisory work 20 pis
requiremients of the position: 4 years of
supervisory worle experience

)

With acditional supervisory work
experii:nce

With relevant work experisnce ]

Nove: An additionai 2 points are glven
for every year of supervisory werk
experience in excess of the required
worle experierice and 1 point for every
year of non-supervisory work experience
in the second lavel. A maximum of 10
points each shall be given/aliowed to
either additional or relevant wark
experience . TOTAL:

TOTAL ETE: X 15% |
Total ETE Points

14 months of supervisory work experience in excess of ihe required work experience = .5 point

5-6 monins = 1.0 point
9-11 months _ =1.5 points
1.5 mon'ths of non-supervisony work experience in the second lavel = .5 point

6-11 months = .75 points i
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- asttind of prfiriioed shove o aversgoend . 4, |
+ meetsall tho pomal requirements of o posttion. - (909 - 95%)
Aversge L ; : o
= astadind of performauce thet meetsthonommal .. | 3 .
e aMMW%hmmna@'. = (3096284% )
WﬂwawW; .
- - astandard of perfonmance reganted unacceptable for R
. (B0 surs o ocond i g of ho ctididato n esch of the fhtui Do Gt it azy

i-'x.t,nw@mwmﬁ&émpfmm@, N A
L rauk and'in formal gtoups presentin the organization? —— .
Ability to Refati ! -I:«.f.s:;-xu:.-;as . . | o .

' . 2.1- How well does befslo respond t yoior request, demands ‘

be taken to comett them? - ] :
23 hh&edﬁ&maﬁmmﬁmaﬁ - .
you, can he/she maintain his/her individual point of view?



41 nw@mwmwmmm ‘

X Transecting public?
42 mmmm@hmmm
mmummmmwmm

1. hma&emma‘gelﬂsmmmmmb
eomihmamlpatﬁdpate

2, mmmmmmmm
A . and that of his/ker pecrs? :
™ 3. WMMMW@M«MMMWM
had&smhsbdownﬁnaydwmd

W/ml
mmmawmwanmaum
dneshdsheaamomondﬁﬁtyﬁxﬂmvmkuﬂbﬂhgr

11 hmwmdmm
sym
L 12 Dmhdshemmekﬂﬁaﬁwm eiganize or develop
. peograms, ystezis and mmm
-/ uwmmmmum

21 mmﬁmmofdﬂmﬁrm
resulting volume of work, organization
change, environmental conflict, etc? -

22 bwmwmmmmwmm
- negative emotions?

23 mwmmwmm
mmmmuw

am

31 mmmmmﬁmmmm

32 When the needs to make a declsion is jmmediats, is
be/eho able 10 8ot quickly and make the best deision

TOTAL FOINTS SCORE
RATER:

- cmmeme




LAS - '
G!ohewmabytb?lmoﬁmﬂm )

.?m@‘mm.hwmm@m&mmneiuw&hmummm
talk with him/her fise to fizce. mwmmmmmwmwmm
wm.wmwmmmmaymmmmmm Make your rating of the candidate’s

on evidenss observed during the interview putting a check-mark on the proper scals, _
Mmd&mmemmmktm} v - y e ’

CONER nmwmmmummwmmww
lacking'in casily bluffod? mhmmmmw

casily Influenced

1

2: w:mphim'of@cm
- command

; -.Snpuh:. axd I soder stri



| RATER:

~/ ' '\_"'
Page2

mmhmmaw w o

1 - comdmlmoﬁcal
2 - Tends to scatter or to bocoms tnvolved
i - Umwmmwm .
- wmbm‘mw .
‘5 . Unosually logioal sad confident : .

7. JDEMENE,.. Docs bo impross m;mmwmuh
ndir siress? mummmmmwmw st e

Skow to react and

m mmd::w hnpn!sively without restralnt
wumdmjw

mmmammmuw

I WD e
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SUMMARY BRATING FORM

" . 1. Voico and Specch
2. pr

*, 3. Alortness

4. selscmm .
5. Emotional Stebility:
ammmmm
7. Judgment

S, = 9636 - 100%

T 45 90%- 95%°

3 = 86%- 89%
2=80%- §85%
1= 79% & below




PSBE-G-1

PCPT Rating Form (3%)

Name

Current Position

Office

Bosition Applied tor :

Physicul Charseteristics and Poinis Candidates Remarks/
Personality Traits C o Allocation Rating Other Information
(10%)

e e e S e T T et et s i 4 s e

Appearance 21)
= Rl Rl S S S
Adertnoss
CANSCILVEnICSS /
Giroup Discussion) ‘
Sell-Confidence -l
cLae contact)

e e . i
Emotonal Muturity 24
siress Tolerance)

Decorum
S Troapect countesy, pood manners i 20
d right conduet) i :

TOTAL | HOU points | i

Applicant’s Total Points =
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PSBF C
POTENTIAL ASSESSMENT FORM
(To be accomplished by the Rater)
Name of Candidate:
INSTRUCTIONS

LEVEL POINT SCORE
Excellent
- astndard of performance that may be considered 5
exceptionally good (96% - 100%)
Good
- astandard of performance above the average and 4
meets all the normal requirements of the position (90% - 95%)
Average
- astandard of performance that meets the normal 3
requirements of the position (83% - 89%)
Fair
- astandard of performance which is below the pormal 2
leqtﬁmtsofﬂneposiﬁon.butpnethmmayhe (80% - 84%)
regarded as marginally or temporarily acccptable
Poor

- astandard of performance regarded unaccepiable for 1
the position (79% & below)

(Bemmmmrdyom}aﬁnsofmemdidazeonmhoﬁhem Do pot omit any
jtem. Aﬂumﬁngmemndidm.addmcpoimm)

I. HUMAN REVLATIONS POINTS

1.1 lslselsheabletoadjusuothevaﬁetyofmmliﬁes.
mkandhfomdmmmmcomﬁon? -
1.2 Does he/she internalize work changes with ease and vigor?

2.1 How well does he/she respond to your request, demands
and expectations?

2.2 Does he/she appraise you of the significamt problems
inhislh'srmrk,thﬁrcawesandampﬁstestepslo
be taken to correct thern?

23 mnxmceofdiffamesinbdmviormwwnhimmq
you, can he/she maintain hisher individual point of view?

————
———
T———o——
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Ability 1o lnterface with Peers:

3.1 Dues he/she have the respeet and aceeptance of hissher peers?
3.2 Duoes hefshe try 1o help hisher peers in clarifying points

they are trying to resolve”

Ability 10 Deal with the Clientole/Public:

w1 s he/she always cordisd and respectful in dealing with
Transactng public?

4.2 Does he/she show enthusiasm in providing te clients'
public the necessary advice and assistance they sought for?

1I. LEADERSHIP:

Is he/she able 10 encourage his peers and subordinates (o
contribute and participate 1 problem-solving and
decision-making?

Can he/she influence vour thinking attiiude and behavior
und thit of his/her peers?

When assigned with an hoe external groups, docs he/she
lead the members to do willingly the assigned
tsks/projects?

When assigned (o be a leader/chaimman of the working group,
does he/she assume responsibility (or the work of the otier
members?

II. PERSONAL QUALIFICATIONS AND ATTRIBUTES:

1

ta

L a

Ingenuity and Innovativeness

I Is he/she intellectoally eritical of existing standards,
systems and policies?

1.2 Does hefshe tkes the initiative 1o organize or develop
programs, systems and procedures and standards
that will benefit the organization?

Suess Tolerance

2.1 Does he/she have a high depree of tolerance for tension
resulting from increasing volume of work, organization
change, environmental conflict, ete?

2.2 Is he/she able to control and handle hisher anger and
negative emotions

2.3 Does he/she accept criticism objectively whether from
his subordinates, peers or superiors?

Decisiveness

3.1 When you seek from him/her in solving problems, docs
he/she submit considered analysis of alternatives and
recommend suggestions or solutions?

3.2 When the needs to muke a decision iy immediate, is
he/she nble to act quickly and make the best decision
possible?

TOTAL POINTS SCORE




the candidate’s characteristics solely on evidence observed dug the intervi : )
mark on the proper scale. &cbpanyofthe Mem“”‘ﬁmmspoi:tmfw by putting a check

y xmmomewmmnﬁdmmmhofmmn Do ot omit any item. After
rating idate, accom summary rating form by indicating the point btained in
each characteristic. Add the total point scores. d 08 fie point score o

1. APPEARANCE. Does he/she look like a well-set-up, healthy, energetic person? Has
he bodily or social characteristics which might seriously hamper him? Is he/she well-
groomed or unattractive in appearance?
1- Un ing or unsuitable
2. Cmmms rather unfavorable impression
3 - Suitably accepting
4 - Create distinctly favorable impression
5 - Impressive, commands admiration

2. ALERTNESS. Does he/she readily grasp the meaning of a question? Is he/she slow to
apprehond even the more obvious points? Or does he/she understand quickly even though
the idea is new, involved or difficult?
| - Showing, grasping obvious questions; often misunderstands meaning of questions.

2- SIO\:’:!;& understand subtle points, Require explanation, 8
3 - Nearly grasps intent of interviewer's questions,

4 - Rather quick to grasping questions and new ideas,

5 - Exceptionally keen and qualified to understand.

3. SELF-CONFIDENCE. Does he/she seem to be uncenain of himselffherself, besitant,
lacking in assurance , easily bluffed? Or is lie wholesomely self-confident and assured?
1 - Timid, hesitant, easily influenced
2 ~ Appears to be over self-conscions
3 - Moderately confident of himself/herself
4 - Wholesomely sclf-confident
5 ~ Shows superb self-assurance

4, EMOTIONAL MATURITY. Is he/she emotionally mature? Is he/she touchy, sensitive
" tocriticism, casily upset? Is he/she irritated or impaticnt when things 80 wrong? Or

does he keep en even keel?

1 = Over sensitive; easily disconcerned

2 ~ Occasionally impatient or irritated

3 - Well poiscd most of the time

4 - Superior self command

5 - Exceptionally poised, calm and good humor under stress.

5. DECORUM.
1 - Shows some tendency to reach impulsively and without restraint
2 - Occasionally use street speak and filler words
3 ~ Shows respect and courteous in manners and speech
4 - Haa shown a great deal of respect
§ - Incorporate professianal words and a polished attitude into his presentation
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