NOTICE OF VACANCY

Position : College Librarian |
Monthly Satary 1P 28,276.00
Status : Contract of Service
Place of Assignment : Samigan State Collage of Tachnology
CSC Min'mum QUALFICATION Guide
Education : Bachelor's Degree In Library Sclence /infomation Science, Bachelor's
Degree in Education / Arts major in Library Science
Training : None required
Work Experience : None required
Engtoility : RA 1080 (Library)
$SCT Preferred Quaiificaiion Gulde
Education : Bachelor's Degree in Ubrary Sclence /information Sclence, Bachelor's
Degree In Education / Arts major in Library Sclence
Training :Ten (10) hours of tralning in the specified skills
Work Experience : 1 year experience by the position required
Eligibifty : RA 1080 (Library)
Other : Proficiency in MS Office applications;
: Strong planning and probiem solving skills; analytical and strong
organizational skills;
: With knowledge In verbal and wittten communication skilis; keen to
detalk.
Job Summary and Responalblliies

The primary tasks include but not limited to the following:

 Manage an automated circulation system and performs statistical analysis and summarizes
findings In applicable reports, surveys and other comimunication mediums

« Setves as lialsen with other departments and students within the College in order to provide
information on avaliable resources, programs and/or sesvices.

o Collates and summarizes the statistical report of the fbrary resources.

¢ Answers quertes regarding fibrary resources.

o Do other relevant tasks as needed.

Interested ond qualified applicants mcy submit ther application at the HR office with the following
documents on or before

Appiication lefter addressed to the College President Gregoro Z. Gamboag, Jr., EdD
Updated Personal Data Sheet (CSC Form 212, Revised 2017).

Authenticated copy of Transcript of Records, Diploma and Cerlificate of Authentication
and Vertfication (CAV).

Cerificates of relevant trainings and seminars atiended;

Photocopy of Ceriificate of eligibilly/rating/fiicense;

Performance Rating In the last rating period (if applicable)

cpp N~

Fer oniine appiication, submit your application to & 3 @amall.com with complete
attachmenis as above-mentioned. 8e reminded to wiite and lndbote APPLICATION FOR COLLEGE
LIBRARIAN | as the subject.

Note: Applcations submitted beyond the decdlne with Iwon'ua!e documents shafl nol be enferlained. The agency
values diversily in fis workplace and highly fs, including persons with disablity (PWD),
membess of indiganous covmmlﬁas ond rhnse with cﬁvmsemciorbnia:bu gender identity and exprassion, poitical

affiiation, refigion, and others.
ROWENA %DO PhD

Chairperson, HRMPSB



Position : College |ibrarian |

Monthly Salary 1P 28,274.00
Status : Contract of Service
Place of Assignment : Surigao State College of Technology
C5C Minimum QUALIFICATION Guide
Education : Bachelor's Degree In Library Science /Information Science, Bachslor's
Degree in Education / Arts major In Library Science
Training : None required
Work Experience : None required
Eligibility : RA 1080 (Library)
SSCT Preferred Quallfication Guide
Education : Bachelor's Degree in Ubrary Science /Information Science, Bachelor's
Degree in Education / Arls major in Library Science
Training :Ten (10) hours of fraining in the specified skills
Work Experience : 1 year experience by the position required
Eligibility : RA 1080 (Library)
Other : Proficiency In MS Office applications;

: Strong planning and problem solving skills; analytical and strong
organizational skills;

: With knowledge In verbal and written communication skllis: keen to
details,

Job Summary and Responsibliifies

The primary tasks include but not limited to the following:

Process and catalog newly acquired library resources,

Maintain backup coples of data files
Assists with the evaluation and development of collections

Assisis acquisition iibrarian in the preparation of iibrary references as requesied by
users.

Encode important reporits requested and do other relevant tasks as needed

Interested and qualified applicants may submit their application at the HR office with the following
documents on or betore March 12, 2021.

Application letter addressed to the College President Gregorio . Gamboa, Ir., EJD
Updated Personal Data Sheet (CSC Form 212, Revised 2017).

Authenticaled copy of Transcript of Records, Diploma and Certificate of Authentication
and Verification [CAV).

Certificates of relevant trainings and seminars attended;

Photocopy of Certificale of eligibility/rating/license;

Performance Rating in the last rating period (if applicable)

oA WM~

For online application, submit your application to sscthrecruitment@amail.com with complete
attachments as above-mentioned, Be reminded to write and indicate APPLICATION FOR COLLEGE
LIBRARIAN | as the subject.

Note: Applications submitled beyond the deadiine wilh incomplete documents shall not be entertained. The agency
vaiues diversity In lts workplace and highly encourages qualified applicants, Including persons with disability (PWD).
members of indigenous communities, and those with sexval orientalion, gender identity and expression, poiitical
affliation, religion, and athers.

ROWENA'A| PLANDO, PhD
Chairperson, HRMPSB

Source: https://www.facebook.com/SSCTHROFFICE




' SURIGAO STATE COLLEGE
=/ OFTECHNOLOGY

o Nation's Gt Heggte N@FCLSO St., 8400 Surigao City, Philippines

Urgent HIRING
Guest Lecturers

FOR MALIMONO CAMPUS
QUALIFICATION

1 Master of Science in Social Science

1 Master of Science in English

All interested/qualified applicants may send
your application below.

sscthrrecruitment@gmail.com




SURIGAO STATE COLLEGE
OF TECHNOLOGY

“Fon i s e NArCiso St., 8400 Surigao City, Philippines

Urgent HIRING
Guest Lecturers

FOR MAINIT CAMPUS
QUALIFICATION

1 Master of Science in English
1 Master of Science in Fisheries
1 MIE Major in Industrial Arts

All interested/qualified applicants may send

your application below.

sscthrrecruitment@gmail.com

Source: https://www.facebook.com/ssct.hrmo
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CSC Job Portal
SURIGAO STATE COLLEGE OF TECHNOLOGY | CARAGA

Place of Assignment : Surigao State College of Technology

Position Title : ASSISTANT PROFESSOR 1

Plantilla Item No. : SSCTB-AP1-6-2013

Salary/Job/Pay Grade : 15

Monthly Salary : Php 35,097.00

Eligibility : SUC None required except RA 1080 (For courses requiring
BAR of BOARD eligibility)

Education : Master's Degree in the area of specialization

Training : Four (4) hours of relevant Training

Work Experience : 1 year relevant experience

Competency :
™\ Instructions/Remarks :
Interested and qualified applicants should signify their interest in writing. Attach the following documents
to the application letter and send to the address below not later than February 21, 2021.
Deocuments:
1. Fully accomplished Personal Data Sheet (PDS) with recent passport-sized picture (CS Form No. 212,
Revised 2017) which can be downloaded at www.csc.gov.ph;
2. Performance rating in the last rating period (if applicable);

3. Photocopy of certificate of eligibility/rating/license; and
4. Photocopy of Transcript of Records.

- QUALIFIED APPLICANTS are advised to hand in or send through courier/email their application to:
GREGORIO Z. GAMBOA, JR., EdD
SUC President 111

Narciso St., Surigao City
sscthrrecruitment@gmail.com

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.

Posting Date :  February 11, 2022

Closing Date: February 21,2022
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Ability to Interface with Peers:

3.1 Daes he/she have the respect and aceeptance of hig/her peers?

3.2 Does he/she try to help histher peers in clarifying points
they are trying to resolve?

Ability to Deal with the Clientele/Public:

4.1 Is he/she always cordial and respectful in dealing with
Transacting public?

4.2 Does he/she show enthusizsm in providing the clients’
public the necessary advice and assistance they sought for?

. LEADERSHIP:

1.

8]
H

Is he/she able to encourage his peers and subordinates to
contribute and participate in problem-solving and
decision-making? :

Can he/she influence your thinking attitude and behavior
and that of his/her peers?

When assigned with an hoc external groups, does he/she
lead the members to do willingly the assigned
tasks/projects?

When assigned to be a leader/chairman of the working group,
daes he/she assume responsibility for the work of the other
members?

IIl. PERSONAL QUALIFICATIONS AND ATTRIBUTRS:

1.

Ingenuity and Innovativeness

1.1 Is he/she intellectually critical of existing standards,
systems and policies?

1.2 Does he/she takes the initiative to organize or develop
programs, systems and procedures and standards
that will benefit the organization?

Stress Tolerance

2.1 Doces he/she have a high degree of tolerance for tension
resulting from increasing volume of work, organization
change, environmental condlict, ete?

2.2 Is hefshe able to control and handie his/her anger and
negative emotions? ' '

2.3 Does hefshe accept criticism objectively whether from
his subordinates, peers or superiors?

Decisiveness

3.1 When you seek from hir/ber in solving problems, does
he/she submit considered analysis of alternatives and
recommend suggestions or solutions? ‘

3.2 When the needs to make a decision is immediate, is
he/she able to act quickly and make the best decision
possible?

TOTAL POINTS SCORE
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