NOTICE OF VACANCY

Position : College tibrarian |

Monthly Salary 1P 28,276.00

Status : Contract of Service

Place of Assignment : Surigan State College of Tachnology

CSC Minimum QUALIFICATION Guide

Education : Bachelor's Degree in Library Sclence /Information Sclence, Bachelor's
Degree in Education / Arts major in Library Science

Training : None required

Work Experience : None required

Eligibility : RA 1080 (Library)

SSCT Preferred Quallfication Guide

Education : Bachelor's Degree in Library Science /Information Science, Bachelor's
Degree in Education / Arts major in Library Science

Training :Ten (10) hours of fraining in the specified skills

Work Experience : 1 year experience by the position required

Eligibility : RA 1080 (Library)

Other : Proficiency In MS Office applications;

: Sfrong planning and problem solving skills; analytical and strong
organizational skills;

: With knowledge In verbal and written communication skills; keen to
detalls.

Job Summary and Responsibilifies
The primary tasks include but not limited to the following:

= Manage an automated circulation system and performs statistical analysis and summarizes
findings in applicable reports, surveys and other communication mediums

o Serves as liaison with other departments and students within the College in order to provide
information on avallable resources, programs and/or services.
Collates and summarizes the stafistical report of the library resources.
Answers queries regarding library resources.
Do other relevant tasks as needed.

Interested and qualified applicants may submit thelr application at the HR office with the following
documents on or before March 12, 2021.

Application letter addressed to the College President Gregorio Z. Gamboaq, Jr., EAD
Updated Personal Data Sheet (CSC Form 212, Revised 2017).

Authenticated copy of Transcript of Records, Diploma and Cerlificate of Authentication
and Verification (CAV).

Certificates of relevant trainings and seminars attended;

Photocopy of Certificate of eligibility/rating/license;

Performance Rating in the last rating period (if applicable)

LN~
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For online application. submit your application 1o sscthrecruitment@amail.com with complete
attachments as above-mentioned. Be reminded to write and indicate APPLICATION FOR COLLEGE
LIBRARIAN I as the subject.

Note: Applications submitted beyond the decdiine with incomplefe documents shall not be enferfained. The agency
values diversity in its workplace and highly encourages quaiified applicants, including persons with disabiity (PWD).
members of indigenous communifies, and those with diverse sexual orientation, gender identity and expression, political
affiiafion, refigion, and others.

ROWENA ACPLANDQ, PhD
Chairperson, HRMPSB



NOTICE OF VACANCY

Posltion : College Librarian |
Monthly Salary 1P 28,276.00
Status : Contract of Service
Place of Assignment : Surgein Stete Collage of Tachnology
CSC Minimum QUALFICATION Guide
Education : Bachelor's Degree In Library Science /Information Sclence, Bachelor's
Degree in Education / Arls majer in Library Science
Training : None required
Work Experience : None required
Eligibility : RA 1080 (Library)
$SCT Preferred Qualificalion Gulde
Education : Bachelor's Degree in Library Science /Information Science, Bachelor's
Degree in Education / Arts major in Library Science
Training :Ten (10) hours of fraining in the specified skills
Work Experience : 1 year experience by the position required
Eligibllity :RA 1080 (Library)
Other : Proficiency In MS Office applications;

: Strong planning and proklem solving skills; analytical and strong
organizational skills;

: With knowledge in verbal and written communication skills; keen to
details.

Job Summary and Responsiblilifies
The primary tasks include but not limited to the following:

* Manage an automated circulation system and performs statistical analysis and summarizes
findings In applicable reports, surveys and other communication mediums
* Serves as liaison with other departments and students within the College in order fo provide
Information on avallable resources, programs and/or services.
+ Collates and summarizes the statistical report of the library resources.
* Answers queries regarding library resources.
« Do other relevant tasks as needed.
Interested and qualified applicants may submit their application at the HR office with the following
documents on or before March 12, 202].
1. Application letter addressed to the College President Gregerio Z. Gamboag, Jr., EdD
2. Updated Personal Data Sheet (CSC Form 212, Revised 2017).
3. Authenticated copy of Transcript of Records, Diploma and Certificate of Authentication
and Verification {CAV).
4. Certificates of relevant trainings and seminars attended:;
5. Photocepy of Cerlificate of eligibility/rating/license;
6. Performance Rating In the last rating peried (if applicable)

For online application. submit your application to sscthmecruitment@amail.com with complete
attachmentfs as above-mentioned. Be reminded to write and indicate APPLICATION FOR COLLEGE
LIBRARIAN | as the subject.

Note: Applications submifted beyond the deadline with incomplele documens shall not be enferfained. The agency
values diversity in ifs workploce and highly encouroges qualified applicants, including persons with disability (PWD),
members of indigenous communiies, and those with diverse sexual orienfation, gender Identity and expression, political
affifation, refigicn, and ofhers.

ROWENA AC NDO, PhD
Chairperson, HRMPSB



Position : Coliege librarian |

Monthly Salary : P 28,276.00
Status : Contract of Service
Place of Assignment : Surigao State College of Technology
CSC Minimum QUALIFICATION Gulde
Education : Bachelor's Degree in Library Science /information Science, Bachelor's
Degree in Education / Arts major In Library Science
Training : None required
Work Experience : None required
Eligibility : RA 1080 (Library)
SSCT Preferred Quallficafion Guide
Education : Bachelor's Degree in Ubrary Science /Information Science, Bachelor's
Degree in Education / Arls major in Library Science
Training :Ten (10) hours of fraining in the specified skills
Work Experience : 1 year experience by the position required
Eligibifity : RA 1080 (Library)
Other : Proficiency in MS Office applications;

: Strong planning and problem solving skills; analytical and strong
organizational skills;

: With knowledge In verbal and written communication skills; keen to
details.

Job Summary and Responsibliifies

The primary tasks include but not limited fo the following:

= Process and catalog newly acquired library resources,

=  Maintain backup copies of data files

e Assists with the evaluation and development of collections

e Assists acquisition iibrarian in the preparation of library references as requesied by
users.

« [Encode imporiant reporis requested and do other relevant tasks as needed

Interested and qualified applicanis may submit their application at the HR office with the following
documents on or betore March 12, 2021.

Application letter addressed to the College President Gregorio Z. Gamboa, Jr., EAD
Updated Personal Data Sheet (CSC Form 212, Revised 2017).

Authenticated copy of Transcript of Records, Diploma and Certificate of Authentication
and Verification [CAV).

Certificates of relevant trainings and seminars attended:;

Photocopy of Cerlificate of eligibility/rating/license:

Performance Rating in the last rating pericd (if applicable)

cbs W

For online application. submit your application to gsethrecruitment@gmail.com with complete
attachments as above-mentioned. Be reminded to write and indicate APPLICATION FOR COLLEGE
LIBRARIAN | as the subject.

Note: Applications submitted beyond the deadiine with incomplete documents shall not be enlertained. The agency
valves diversily in ifts workploce and highly encourages qualified applicants, including persons with disabliity (FWD),
members of indigenous communities. and those with sexval orlentation, gender identity and expression, politicol
affiiation, religion, and others.

ROWENXA'A] PLANDO, PhD
Chairperson, HRMPSB

Source: https://www.facebook.com/SSCTHROFFICE




() SURIGAD STATE COLLEGE
W/ OFTECHNOLOGY

P utioe's Guuin et~ N@FCISO St., 8400 Surigao City, Philippines

Urgent HIRING
Guest Lecturers

FOR MALIMONO CAMPUS
QUALIFICATION

1 Master of Science in Social Science

1 Master of Science in English

All interested/qualified applicants may send
your application below.

J sscthrrecruitment@gmail.com




SURIGAO STATE COLLEGE
OF TECHNOLOGY

Urgent HIRING
Guest Lecturers

FOR MAINIT CAMPUS
QUALIFICATION

1 Master of Science in English

1 Master of Science in Fisheries
1 MIE Maijor in Industrial Arts

All interested/qualified applicants may send
your application below.

3 sscthrrecruitment@gmail.com

Source: https://www.facebook.com/ssct.hrmo
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CSC Job Portal
SURIGAO STATE COLLEGE OF TECHNOLOGY | CARAGA

Place of Assignment : Surigao State College of Technology

Position Title : ASSISTANT PROFESSOR I

Plantilla Item No. : SSCTB-AP1-6-2013

Salary/Job/Pay Grade : 15

Monthly Salary : Php 35,097.00

Eligibility : SUC None required except RA 1080 (For courses requiring
BAR of BOARD eligibility)

Education : Master's Degree in the area of specialization

Training : Four (4) hours of relevant Training

Work Experience : 1 year relevant experience

Competency :

Instructions/Remarks :

Interested and qualified applicants should signify their interest in writing. Attach the following documents
to the application letter and send to the address below not later than February 21, 2021.

Documents:

1. Fully accomplished Personal Data Sheet (PDS) with recent passport-sized picture (CS Form No. 212,
Revised 2017) which can be downloaded at www.cse.gov.ph;

2. Performance rating in the last rating period (if applicable);

3. Photocopy of certificate of eligibility/rating/license; and

4. Photocopy of Transcript of Records.

QUALIFIED APPLICANTS are advised to hand in or send through courier/email their application to:
GREGORIO Z. GAMBOA, JR., EdD

SUC President 111

Narciso St., Surigao City
sscthrrecruitment(@gmail.com

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.

Posting Date :  February 11, 2022

Closing Date :  February 21, 2022
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EDUCATION, TRAINING AND EXPERIENCE (ETE) RATING FORM (15%)

Name of Applicanit :
Current Position

Office

EDUCATION (41) pts)

Candidate's
Points/Rating

“Remarks
QOther Information

Completion of:

- Baccalaure:aie Degree

- Masteral Degree

- Another Masteral Degree/LLB

- Ph.D.

- Units Eanvied(Ph.D. or Masteral):
3 - 15 unils
16 -30
31-45

l.Finisrteti Academic requirements

25 pls
30 pls

NN S

TOTAL:

TRAINING (20 pts)

Meets the rpdnimum requirement cf the
position: 24 hours of training in
managem:znt and supervision

With adclitional relevant training hours

Note: A additional { point Is given for
every f} hours of additional relavant
trainirg. Only for the training
programs/seminars atiznded for the

last £ years should be considered. A
maxirmum of 10 paints shall be given

to either additional or relevant {raining

10 ple

10

TOTAL:

EPERIENCE (40 pis)

Meets the minimum supervisory work
requiremients of the position: 4 years of
supervi:sory worlc experience

With atlditional supervisory work
experience

With relevant worle experience

Nove: An additional 2 points are given
for every year of supervisory werk
experience in excess of the required
work experignice and 1 point for every
year of non-supervisory work experience
in the second level. A maximum of 10
points each shall be given/aliowed to
either additional ar relevant work

experience .

20 pis

o

TOTAL:

TOTAL ETE:
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Total ETE Points

7= monihs of supervisory work exparnience in excess of the required wo

5-8 monihs
9-11 months

1-5 months of non-supervisony work experiznce in the second level

6-11 months

rk experience = .5 point

= 1.0 point
= 1.5 points

.5 point
.75 points i
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